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CHAPTER1

Objective of introducing an anti-corruption policy

ITPUNKT Sp. z o.0. strives to comply with the laws, rules, and regulations applicable to
conducting business activity. The use of employees or company assets for any purposes
contrary to the law is strictly prohibited. In addition to the requirements strictly defined by
law, the management staff, employees, and contractors of ITPUNKT Sp. z 0.0. must
perform their duties with due diligence and act in accordance with the standards of
business ethics.

The purpose of establishing this anti-corruption policy is to ensure a fair and transparent
model of conducting business activity by ITPUNKT Sp. z o0.0. The introduction of the anti-
corruption code is intended to eliminate or reduce the risk of corruption and to create an
exemplary organizational culture based on compliance with ethical principles.

The anti-corruption policy is addressed both to employees and to the management staff
of ITPUNKT Sp. z o.0. Adhering to its principles and counteracting conduct of a corrupt
nature is the overriding objective of the company.

CHAPTER 2
Definition of Corruption

Corruption is commonly also referred to as bribery or graft and is most often understood
as the acceptance of bribes by public officials or persons managing enterprises.

Within the meaning of the Act on the Central Anti-Corruption Bureau of 9 June 2006,
corruption is an act:

a. consisting in promising, offering, or giving by any person, directly or indirectly, any
undue benefits to a person performing a public function, for that person or for any
other person, in exchange for an act or omission in the performance of that
person’s function;

b. consisting in requesting or accepting by a person performing a public function,
directly or indirectly, any undue benefits, for that person or for any other person,
or accepting an offer or promise of such benefits, in exchange for an act or
omission in the performance of that person’s function;

c. committed in the course of business activity involving the performance of
obligations towards a public authority or public institution, consisting in
promising, offering, or giving, directly or indirectly, to a person managing an entity
not included in the public finance sector or working in any capacity for such an
entity, any undue benefits, for that person or for any other person, in exchange for
an act or omission that breaches that person’s duties and constitutes socially
harmful reciprocity;

d. committed in the course of business activity involving the performance of
obligations towards a public authority or public institution, consisting in
requesting or accepting, directly or indirectly, by a person managing an entity not
included in the public finance sector or working in any capacity for such an entity,
any undue benefits, or accepting an offer or promise of such benefits, for that
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person or for any other person, in exchange for an act or omission that breaches
that person’s duties and constitutes socially harmful reciprocity.

CHAPTER 3

Forms of Corrupt Conduct

Criminal forms of corruption reflected in criminal law provisions

a.

passive bribery — Article 228 of the Penal Code — also referred to as official
venality, consists in accepting a financial benefit, the promise of such a benefit, a
personal non-financial benefit, or the promise of such a benefit;

active bribery — Article 229 of the Penal Code — also referred to as bribery,
consists in intentionally granting a financial or non-financial benefit or promising
to grant such a benefit;

influence peddling — Article 230 of the Penal Code — also referred to as invoking
influence, consists in undertaking to mediate in settling a matter in exchange for a
financial or personal benefit or the promise of such a benefit, by invoking influence
in a state institution, local government institution, international organization, or
another domestic or foreign organizational unit managing public funds, or by
creating in the interested person the belief that such influence exists;

active influence peddling — Article 230a of the Penal Code — also referred to as
trading in influence, consists in granting or promising to grant a benefit to an
intermediary in exchange for mediation in settling a matter in a state institution,
local government institution, international organization, or a domestic or foreign
organizational unit managing public funds, involving unlawful influence on the
decision, action, or omission of a person performing a public function in
connection with the performance of that function;

intellectual forgery — Article 271 of the Penal Code — also referred to as certifying
untruth, consists in certifying untruth as to circumstances of legal significance in
a document by a public official or another authorized person. This conduct may
also be connected with obtaining a financial or personal benefit;

intellectual forgery of a document in the form of an invoice — also referred to as
certifying untruth in relation to aninvoice, consists in issuing an invoice or invoices
containing a total amount due whose value, or aggregate value, is significant,
while certifying untruth as to factual circumstances that may be relevant to
determining the amount of a public-law receivable or its refund, or the refund of
another tax-related receivable, or in using such an invoice or invoices. This
conduct may also be connected with obtaining a financial or personal benefit;
obtaining certification of untruth by deception — Article 272 of the Penal Code —
consists in fraudulently obtaining certification of untruth by misleading a public
official or another person authorized to issue a document;

use of certification of untruth — consists in using the documents specified in
letters e), f), and g);

mismanagement — Article 296 of the Penal Code — consists in committing, by a
person obliged under law, a decision of an authority, or an agreement to manage
the financial affairs of a natural person, legal person, or organizational unit without
legal personality, an abuse in handling such financial affairs, thereby causing
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substantial material damage. This conduct may also be connected with obtaining
a financial or personal benefit;

business corruption — Article 296a of the Penal Code — consists in committing,
by a person performing a managerial function, an offence involving the request for
or acceptance of a financial or non-financial benefit, or the promise thereof, in
exchange for abuse of granted powers or failure to fulfil an obligation, which may
cause damage to the organizational unit in which that person operates. This
situation also applies to persons granting or promising to grant a financial or
personal benefit, or the promise thereof;

money laundering — Article 299 of the Penal Code — consists in introducing into
financial circulation funds derived from criminal activity in order to conceal the
illegal origin of the accumulated money;

acting to the detriment of creditors — Article 302 of the Penal Code — consists in
favoring creditors in such a way that, being unable to satisfy all creditors, only
some are repaid or secured, or in granting or promising to grant a financial or
personal benefit for acting to the detriment of other creditors, as well as in
accepting a benefit in exchange for acting to the detriment of creditors;

. disrupting a public tender — Article 305 of the Penal Code — also referred to as

preventing or obstructing public tenders, consists in preventing or obstructing a
tender or entering into an agreement with another person to the detriment of the
owner of property or the person or institution for whose benefit the tender is
conducted.

2. Non-criminal forms of corruption

a.

nepotism — consists in abusing one’s position by favoring relatives. The basic
determinant of nepotism is so-called direct professional subordination;
cronyism — consists in favoring, through abuse of one’s position, persons
connected not by kinship but by social relationships;

conflict of interest — consists in a given person, or members of their immediate
family, holding a public or managerial function or significant professional
functions while at the same time maintaining informal relationships that may
influence conduct in a way that raises doubts as to impartiality. A conflict of
interest may occur, for example, in cases involving financial, family, or social ties
with clients or competitors, or when performing work or providing services for
them.

CHAPTER 4

Preventing Corrupt Conduct

1. ITPUNKT Sp. z o.0. firmly emphasizes that it does not accept conduct of a corrupt

nature.
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2. This anti-corruption policy obliges employees, management staff, and contractors to
prevent, report, and detect cases of corrupt conduct.

3. Employees, management staff, and contractors of ITPUNKT Sp. z 0.0., in counteracting
corruption, are obliged to comply with the following principles:

a. not to offer or give financial or non-financial benefits, not to promise to provide
such benefits, and not to perform any other activities of a corrupt nature;
not to comply with requests or demands for financial or material benefits;

c. not to participate in activities involving collusion, mismanagement, money
laundering, or other similar conduct of a corrupt nature;

d. notto use one’s influence for conduct bearing the characteristics of nepotism or
cronyism, and to refrain from and immediately report conduct bearing the
characteristics of, or creating the risk of, a conflict of interest.

4. As part of preventing corrupt conduct, persons in managerial positions are also obliged
to:

a. familiarize each employee with the company’s anti-corruption policy;
complete training on the anti-corruption policy once a year;

c. exclude an employee from participation in proceedings or employee-related
activities that may raise doubts as to the employee’s impartiality;

d. report to superiors any situations of a corrupt nature;

e. promote the anti-corruption policy.

5. Inthe event of suspected corruption-related misconduct, the employee should report the
matter to their superior as soon as possible.

6. The management of ITPUNKT Sp. z 0.0. or designated persons may carry out verification
activities regarding compliance with this policy, particularly if information is obtained
about irregularities in the application of these provisions.

7. Sanctions for non-compliance with the anti-corruption policy

Failure to comply with this anti-corruption policy may resultin:
a) disciplinary sanctions in the case of employees of ITPUNKT Sp. z 0.0.;
b) termination of cooperation with a person or business entity;
c) reporting the corrupt conduct to the competent law enforcement authorities, which
may also result in potential criminal liability.

CHAPTER 6
Counteracting Other Unfair Market Practices

1. Counteracting monopolistic practices
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The prohibition of abusing a dominant position, as well as other institutions of antitrust law, are
intended to broadly protect competition. ITPUNKT Sp. z 0.0. opposes monopolistic practices and
supports the protection of the market against phenomena that restrict competition.

Therefore, the company complies with the competition rules imposed by European Union
legislation and duly fulfils the provisions of the Act on Competition and Consumer Protection of
16 February 2007, the purpose of which is to eliminate monopolistic practices and protect fair
competition focused on consumer welfare.

Compliance with this standard requires refraining from any conduct that violates, or even
appears to violate, antitrust provisions prohibiting any kind of agreements or arrangements
between competitors concerning prices, terms of sale, allocation of markets or customers, or
other activities restricting competition, both on the part of sellers and buyers.

2. Counteracting money laundering and terrorist financing

The scale of crimes related to money laundering and terrorist financing is increasing year by year.
On 13 July 2018, a new Act on Counteracting Money Laundering and Terrorist Financing of 1 March
2018 entered into force in Polish legislation, directly implementing European Union law.

In connection with the above, ITPUNKT Sp. z 0.0. has duly defined the rules for meeting current
legal requirements in the applicable scope, in particular:
a) rules for storing documents and information;
b) rules for disseminating knowledge among employees concerning regulations on
counteracting money laundering and terrorist financing;
c) rules for employees to report actual or potential violations of regulations concerning
counteracting money laundering and terrorist financing.

3. Financing political activities

Employees and management staff may not finance election campaigns of any political
candidates on behalf of the company, whether at the central or local government level.

ITPUNKT Sp. z 0.0. encourages all employees to exercise their civic rights by voting, voluntarily
financing political activity from their own funds, and actively engaging in politics in support of
candidates or parties chosen in accordance with their personal beliefs.

It should be clearly emphasized that employees engage actively in politics solely in their personal
and private capacity as conscious citizens, and not on behalf of the company.

4. Political lobbying

Political lobbying is an activity compliant with the law, consisting in attempting to influence
decision-making bodies in the state or local government.
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Employees, management staff, and contractors may not conduct political lobbying on behalf of
ITPUNKT Sp. z 0.0., and external consultants or lobbyists may not be used by the company to
obtain political or business benefits.

5. Cooperation with the public sector and politicians

Cooperation with the public sector is characterized by strict adherence to ethical principles and
generally applicable law. Certain activities that may appear appropriate in relations between
private sector entities may, when applied to relations with the public sector, be contrary to
accepted ethical principles or even inconsistent with generally applicable legal provisions.

Employees, management staff, and contractors of ITPUNKT Sp. z o0.0. are obliged to exercise
particular caution in contacts with the public sector, and above all:

a) confidential information obtained during contacts with public sector entities is
particularly sensitive and should not be disclosed to other persons or organizational units,
nor made public;

b) activities aimed at obtaining contracts or assignments from public sector entities, and in
particular contacts with representatives of public sector units and politicians, must not
conflict with anti-corruption regulations or ethical principles;

C) moreovet, it is prohibited to grant persons performing public functions both financial and
personal benefits. This includes monetary or material gifts, invitations to entertainment
events, trips, granting preferential terms for using goods or services of the giver, as well as
personal favors without measurable monetary value.

6. Employing persons performing public functions

Mandatory elements of the recruitment process for each position and of the performance of
services for ITPUNKT Sp. z o.0. include verification of publicly available data concerning the
candidate’s status as a public person or the status of their close relatives, currently or in the past.

Employment of persons currently or formerly performing public functions, or persons close to
them, as employees or service providers/contractors of the company in any capacity — including
one-off services — must be genuine, i.e. connected with the actual performance of given work or
services for ITPUNKT Sp. z 0.0., and must not serve as a tool for directly or indirectly transferring
prohibited benefits to persons performing public functions.

7. Conducting commercial activity in accordance with applicable law

European Union legislation and the laws of Member States precisely regulate the import, export,
and use of goods on the internal market. Contracting and performing contractual provisions on
behalf of ITPUNKT Sp. z 0.0. should be carried out with respect for generally applicable laws, as

well as ethical principles and commercial customs.

The company’s contractors from outside the European Union should also comply with the
applicable law binding on Member States.
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ITPUNKT Sp. z o0.0. also undertakes to respect the regulations binding contractors from other
Member States as well as from outside the European Union.

8. Gifts and presents

Matter to be determined: whether the company wishes to define internal regulations concerning
gifts and presents, business dinners, etc.

CHAPTER 7
FINAL PROVISIONS

1. This anti-corruption policy shall be subject to periodic review carried out by appropriate
persons designated by the management of ITPUNKT Sp. z 0.0.

2. Every employee of ITPUNKT Sp. z 0.0., in a situation where they suspect that corrupt
conduct may be taking place, is obliged to report the potential abuse to their superior.

3. An employee making a report in good faith may count on the anonymity of the report and
a guarantee of fair treatment.

4. An employee who intentionally submits a false report shall be subject to disciplinary
consequences.

5. Each employee shall be familiarized with this anti-corruption policy.

6. The regulations were introduced on 1 January 2020 and remain in force until revoked.
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